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1. MNoAcHUTeNbHaA 3anucKa
Peanmsaums nporpaMMbl NoBbILLEHUS KBanuuKkaumm Monb3osatens MS Office

ocyulectensieTca MBMNOY «KOPKUHCKUIA FOPHO-CTPOUTENbHbIA TEXHUKYM» Ha OC-
HoBe JINLEH3UN Ha OCYLLLECTB/IEHNE 06pa3oBaTe/lbHON AeATeIbHOCTU cepumn 747102
Ne 0000736 per. Ne 11604 ot 12 aBrycta 2015 r., CPOK AEACTBUSA NNLEH3UN Gec-
CPOYHO.

CogepxaHve Kypca onpefensieTcs HacTosileit o6pa3oBaTte/ibHON nporpam-
MOIiA, pa3paboTaHHON N YTBEPXKAEHHON OpraHu3aumei.

K OCBOEHWMIO [JaHHOI [JOMONHUTENbHOW NPOJeCCUOHaIbHOM Mporpammbl Ao-
MyCKalTCA Mua, MerLLMe Uv nosyyaromne cpegHee npogeccroHanibHoe Obpa-
30BaHwe-

Peannsaumsa nporpammbl MOBbILIEHWS KB/IM(MKALUN Hanpas/ieHa Ha Mosy-
YeHMe HOBbIX KOMMETEHUMIA B 06/1aCTV NPOECCUOHASIbHOW AeATeNIbHOCTM.

Mporpamma npegHasHaveHa An1a obydyarowmxcd 2 Kypca, CreumanbHOCTU
38.02.04. Kommepuumsa (no otpacnsm)

HopMmaTvBHbIn 06beM TPYLOEMKOCTM Mporpammbl - 64 ak.Y., BKIOYas UTO-
roBYyH0 aTTecTaumio, AuhpepeHLUMPOBaHHbIN 3a4eT (2 aK.4.)

O6pasoBaTenbHasd [AeATeNIbHOCTb CnyLlaTesieil npu OCBOEHWM NPOrpaMMbl
npefycMaTpuBaeT Cneayrolime BUAbl YYeOHbIX 3aHATUIA: NPaKTUYECKMe 3aHATUS,
MTOr0BOE TECTMPOBaHWe. Npn peanmsaymm NporpaMMbl akageMmyecknii vac ycra-
HaBNNBAETCS MPOACIHKUTENBHOCTLIO 45 MUHYT.

OcBOeHVe NporpaMmbl MOBbILLEHUS KBa/IMDMKALMI 3aBepLUaeTCA UTOrOBOA
aTTecTauuen cnywarenen B hopMe AndepeHLMpPOBaHHOIO 3a4eTa.

Jlnyam, ycnewHo OCBOMBLUWM [OMOIHUTENIbHYIO NPOgecCUOHaIbHYHO Mpo-
rpaMmy 1 NpoLUeAwM UTOrOBYHO arTecTaumio, BblAAKOTCA AOKYMEHTbl O KBasu-
(hMKaumn: yA0CTOBEPEHME O MOBbLILEHUN KBaIM(UKaLMNA.

[Mporpamma paspaboTaHa ¢ y4eToMm:

- nonoxeHuin ®egepanbHOro 3akoHa Ne 273-d3 «O6 o6pa3oBaHUN B
Poccuiickoin deaepaumm» oT 29 aekabpa 2012 r;

- B lNpukasa MuHucTepcTBa 06pazoBaHust U Hayku P® ot 1 uong 2013
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r. Ne499 «O6 yTBEpPXKAEHMUN MOPALKA OpraHn3aLnmM 1 OCyLLECTBIEHNS
06pasoBaTe/lbHOM [eATeNbHOCTM M0 AOMNOHUTENbHLIM Npodeccuno-

Ha/lbHbIM MPOrpamMmMam».

2. Lenb n3agavn obyyeHus

Llenbto Kypca sBnsieTcst hopMMpoBaHne y cnyLuateneid Heo6XoaMMOoro ypoBHS
3HaHWIA, YMEHWUI 1 HaBbIKOB, NO3BONAIOLLIMX Pa3BMUTb KOMMeTeHUun MO nporpam-
Me Nonb3oBaTens MS Office

3afjaum 0by4eHus:
1./cnonb3oBaHue cpefcTs naketa MS Office npodeccnoHanbHoM AesaTenbHOCTK.
B KayecTBe UTOroBOro KOHTPONA 3HaHWIA CnyLuaTeneil nNpeLyCMOTPeEHO

NnpoBefeHVe NTOOBOro 3a4eTa B (hopme anddepeHLMpoBaHHOIO 3a4eTa.

3. MnaHupyemble pesysibTaTbl 00yUYeHUs

M0 OKOH4YaHMKM 06yYeHUsA Mo NporpaMmMe CiyLlaTesb A0/HKeH 3HaTb:

- HasHayeHWe 1 NPUHUMMBI UCNO/b30BaHMA CUCTEMHOIO T NPUKIAAHOIO Mpo-
rpaMMHOro obecneyeHus;
cnyLwatenb JOKEH YMETb:

- 0b6pabatbiBaTb TEKCTOBYIO M TabNNYHYIO MHDOPMaLNIO;
B pe3ynbTate 0CBOEHWS Kypca cyLuaTesb Ao/MKeH 06/1a4aTh Cneayowmmm npo-
(eCcCHOHaIbHbIMM KOMMETEHLMUAMN:
MK 1.2 Ha cBoeM yyacTKe paboTbl ynpaBidaTb TOBapHbIMK 3anacaMmu 1 noTo-
Kamu, OpraHu3oBbIBaTh paboTy Ha CK/aje, pasMelLaTb TOBapHbIe 3anacbl Ha Xpa-
HeHve.
MK 2.1 cnonb3oBaTh JaHHble ByXrasTepckoro y4yeta Ans KOHTPONS pesy/b-
TaToOB W NNIaHNPOBaHWUS KOMMEPYECKOW AeATe/lbHOCTW, MPOBOAUTL Y4eT TOBapoB
(cblpbs, MaTepuanos, MPOAYKUMUW, Tapbl, APYrUX MaTepuasibHbIX LEeHHOCTEN) ”
y4acTBOBaTb B UX MHBEHTApM3aLNN.
MK 2.2 OdopmnsaTb, MPOBEPSATL MNPaBWUILHOCTL COCTaB/eHWs, 0becneynBaTtb

XpPaHEHNE OpraHn3alMOHHO-PacnopAagnuTE/IbHbIX, TOBAPOCOMPOBOAUTENbHBLIX W«



n/n
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MNHbIX HEOOXOAMMbIX LOKYMEHTOB C WMCMO/Ib30BaHNEM aBTOMATM3MPOBAHHbLIX CU-
CTem.
MK 2.4 OnpenensiTb OCHOBHbIE 3KOHOMWYECKME MOKasaTenn paboTbl OpraHu-

3aUMK, LieHbl, 3apaboTHYO nnaty.

4. TepMUHbI, onpeaeneHns
B HacTosLemM yyebHO-METOANYECKOM [JOKYMEHTE NMPUMEHSAIOTCA CreaytoLine
TEPMUHbI C COOTBETCTBYIOLLMMN ONpeaeneHnAMn------

5. YyebHblin nnaH

«[MNonb3oBaTtens MS Office »

Karteropus oby4arolmxcsa - CTyfeHTbl 2 Kypca, cneuuanbHoctn 38.02.04. Kom-
mepums (No oTpacnsm)

TpynoemKoCTb - 64 aK.u.

dopma 06y4eHMs - OUHas

PeXxum 3aHATUIA - 2 Yaca B Hefento (1 1 2 cemecTtp)

Y4ebHbIN nsiaH

Cnucok
B tom uucne:
nutepaty-
Bcero ®opma
HavnmeHoBaHWe pa3fenoB v AUCLUNANH MpakTnue- pbl
yacos aTTecTa-
Nekuyunn CKue 3aHA-
unn
T™msa
BeepeHue 2 2
Pasgen 1 Cucrtembl aBToMaTm3aLnum matematu-
A . 40 2 38
YeCKUX pacyeToB
O630p cucTem aBToMaTM3ayum ) [1]cTp. 27
-34
PeweHne pasNnyHbIX MaTeMaTMyecKknx 3agayd [2]cTp. 83
2 91
[5]cTp 3 -
25
CTaTuctuyeckoe HabnwgeHne, cBoAKa U rpynnu- [2]cTp. 83
poBKa CTaTUCTUYECKUX JaHHbIX. [MpoBeaeHune -91
CBOAKM M FPYNNUPOBKA CTAaTUCTUYECKUX JaHHbIX,(C ) [2]cTp. 57
npumeHeHnem MK nporpammbl Microsoft Excel) -63
[5] cTp 25-
62
MpoBefeHne CBOAKN M TPYNNMpPoOBKa cTaTUCTUYE- [2]cTp. 83
CKUX, flaHHbIX(C npumeHeHnem MK nporpamMmmbl -91
Microsoft Excel) ) [2]cTp. 57
-63
[5] cTp 25-

62
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11

12

13

14

15

Papbl pacnpegeneHunda. NMoctpoeHune, aHanns n rpa-
hunueckoe n3obpaxeHue pagos pacnpegenenns (c
npumeHeHnem MK nporpammbl MicrosoftExcel)

MocTpoeHue, aHanM3 u rpauyeckoe n3obpaxeHune
psfoB pacnpegeneHns (c npumeHeHmem MK npo-
rpammbl MicrosoftExcel)

CtatucTtmuyeckme Tabnumubl. MNMocTpoeHne N aHanms
cTaTMcTuyecknx Tabnuy (c mcnonb3oBaHuem MK)

MocTpoeHWe N aHanuns3 ctaTucTmyeckux Tabnuy (c
mcnonb3zosaHnem MK)

ABGCONIOTHbLIE N OTHOCUTENbHbIE BENNYUHbI. «Pac-
4eT M aHann3 pa3INYHbIX BUAOB abCONOTHBIX Be-
NMYUH»(c npumeHeHnem MK nporpammbl Mi-
crosoftExcel)

«PacyeT U aHanu3 pas3IN4HbLIX BUAOB OTHOCUTENb-
HblX BENMMYNH»(C npumeHeHnem MK nporpammel
MicrosoftExcel).

CpefHue BENUYNHBI W MOKazaTenu Bapuauum.
«OnpefeneHne cpeAHero ypoBHsa M3yyaemoro fBe-
NEHWSA N aHann3 NONYYeHHbIX pe3ynbTaToB»(C
npumeHeHunem MK nporpammbl MicrosoftExcel)

OnpepeneHne a6CONOTHLIX M OTHOCUTENbHBIX NO-
KaszaTenei sapuaunu

MeTog BbI6OpPOUHOTO HabnwaeHna. «icuncnenne
nokasartenei, BbI6OPOYHOro Habnw aeHna» (c Nnpu-
MeHeHunem MK nporpammbl MicrosoftExcel)

«MNcuncneHne mokasaTenei, BbI6OPOYHOTro Habto-
feHns» (c npumeHeHumem MK nporpaMmmbl Mi-
crosoftExcel).

[2]cTp. 83
-91

[2]cTp. 57
-63

[5] cTp 62-
75

[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTp 62-
75

[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTp 62-
75

[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTp 62-
75

[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTp 75-
119
[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTp 25-
6275-119
[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTtp 75-
119
[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTp 75-
119
[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTp 25-
62

[5] cTp
155-174
[2]cTp. 83
-91
[2]cTp. 57
-63

[5] cTp

155-174
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17

18

19

20

21

22

23

24

25

26

27

Pagbl AnHamukun. NcuncneHne nokasatenei, xa-
pakTepu3yw WX ANHaAMUKY U CPeAHUX BENUYUH B
pafax AUHaAMUKWU, aHann3 flaHHbIX» (C NPUMEHEHW-
em MK nporpammbl MicrosoftExcel).

«BbisiBNeHWE N aHANU3 OCHOBHOW TEHAEHLNN B
psfgax AMHamuku» (c ucnonb3zoBaHumem MK npo-
rpammbl MicrosoftExcel)

MHpekebl. «icuncneHmne MHAEKCOB N PakTOPHbIA
aHanM3 NONYYEeHHbIX AaHHbIX» (C MCNONb30BAHUEM
MK)

«McuncneHne UHAEKCOB U (haKTOPHbLI aHanms
MONYYEHHbIX AaHHbIX» (C ucnonbsosaHnem MK)

«OlUeHKa TeCHOTbl CBfA3ell MexAay Mnpu3Hakamu.
MpumeHeHne B3auMoCBA3ell nokasaTenei B aHanu-
3¢ M nporHose» (c npumeHeHunem MK nporpammel
MicrosoftExcel).

«OleHKa TECHOTbl CBA3ell MeXAY NpU3HaKamu.
MpumeHeHWe B3auMoOCBA3ell NokasaTeneil B aHanm-
3e U NPOrHO3e» (C NnpumMeHeHuem MK nporpammbl
MicrosoftExcel).

Pasgen 2 CpeacTtBa fenoBoil rpaduku 14

MocTpoeHne rpa) MKoB

MocTpoeHMe M aHaNM3 CTAaTUCTUYECKNX TPpaPUKoB
(c ucnonbsoBaHuem MK).

MocTpoeHne N aHaNM3 CTAaTUCTUYECKUX TPpapUKOB
(c ucnonssosanmem MK).

MocTpoeHWe n aHanu3 cTtaTUCTUYECKUX TpadnKoB
(c ucnonbsoBanmem MK).

MocTpoeHWe pa3NNyYHbIX TUMOB AMarpamm, cosja-
Hue (c npumeHeHnem MK nporpammbl Mi-
crosoftExcel).

MocTpoeHne pasMUHbLIX TUNOB AMarpamm, cosja-
Hue (c npumeHeHunem MK nporpammbl Mi-
crosoftExcel).

10

[2]cTp. 83

-91

[2]cTp. 57

-63

[5] cTp

175-209

[2]cTp. 83

-91

[2]cTp. 57

-63

[5] cTp

175-209

[2]cTp. 83

-91

[2]cTp. 57

-63

[5] cTp 25-

62

[2]cTp. 83

-91

[2]cTp. 57

-63

[5] cTp

209-237

[2]cTp. 83

-91

[2]cTp. 57

-63

[5] cTp 25-

62

[5] cTp

237-278

[2]cTp. 83
-91

[2]cTp. 57
-63
[5] cTp

237-278

[2]cTp. 57 -

63

[5] cTp 25-

62

[2]cTp. 57 -

63

[5] cTp 25-

62

[2]cTp. 57 -

63

[5] cTp 25-

62

[2]cTp. 57 -

63

[5] cTp 25-

62

[2]cTp. 57 -

63

[5] cTp 25-

62

[2]cTp. 57 -

63

[5] cTp 25-

62
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29

30

31

32

MocTpoeHMe pa3NyYHbIX TUNOB AMarpamm, cosja-
Hue (c npumeHeHuem MK nporpammbl Mi-
crosoftExcel).

Paspen 3 basbl flaHHbIX
O630p CYB/A

Mcnonb3osaHne CYB/[ gna TeKywmnx HYXA npeg-
npuaTuns

Mcnonb3osaHne CYB/ ana TekKywmnux HYXXA npeg-
npuatus

3ayeTHOe 3aHATUE

MTorosas arrtectayns

MnTtoro

64

[2]cTp. 57 -
63
2 [5] cTp 25-
62
4 4
1 . 196
2 [1]cTp
-228
2 [2]cTp. 120
-121
9 [2]cTp. 120
- 121
2
Andde-
peHuUMpo-
BaHHbI I
3averT

12 52



6. KaneHgapHbI y4ebHbIN rpafuk
AyanTopHOoe 00yyeHue NpPOM3BOAMTCA B COOTBETCTBUM C pacrvcaHuem
rpynnel. KaneHgapHblid rpadyk 06yyeHWs KOHKPETHOIO CyLlaTens CoCTaB/IfeTCs

rnocne 3aK/YeHrs 4orosopa Ha 06ydeHue (MpunoxeHue).

7. CopepxkaHue pasfenos
Pasgen 1 Cuctembl aBTOMaTM3aUUmM MaTeMaTUYECKUX PacyeToB

O630p cucTem aBTOMATU3ALMN

Pa3gen 2. CpefcTsa [1en10B0oW rpadmku

[MocTpoeHune rpagmkos

Pa3gen 3. basbl gaHHbIX
O630p CYB/L,

8. OpraHunsauymMoHHO-Neaarorn4yeckune ycriosusa
8.1 OpraHunsaunoHHO-Mejarorn4yeckKme ycnoBums ayaguTtopHoro obyyeHns

[ns opraHnsaumm ayamMTopHOro obyyeHns He06X04NUMbI:
yyebHas ayaMTopmsi, OCHaLLeHHas My/bTUMEeAUAHBIMU CPeACTBAMM ANS NPe3eHTa-
MM TEOPETUYECKOrO M NPaKTUYECKOro MaTepuana, naket pasfaToyHbIX MaTepua-
NOB AN cnywwiaTeneid, BKIKOYaOWMIA: NPOBEPOYHbIE 3afaHus.

Peann3auns nporpaMMbl OCHOBaHa Ha MPYMEHEHUN KON1abopaTMBHOIO
(coBMeCTHOro) obyyeHus Kak Hambonee 3gheKTMBHOINO cnocoba 06yyeHMUs CO06-
LLeCTB MPaKTUKN B paMKax MOBbILEHNA KBaUKaumn. NpuMeHeHne akTUBHbIX
MeTOZ0B 06yYeHMs B rpynne cnywlateneid OAHOM NPOgecCUOHaNbHON NpUHaa-
NEXHOCTW CO3[aeT YCNoBuA ANA AOCTUXEeHUS Haubosiee BbICOKMX pPe3ynbTaToB
00yYeHUsi B KOPOTKMNE CPOKMN.

Mpy 3TOM WCNONL3YKOTCA pPa3/INYHble METOAMKMA M (POPMbl OpraHm3aumm

y4ebHOW paboTbl CNyLIATENeN:
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TeopeTnyeckoe 00yyeHune (BefylLiee MLO - NPenoaaBaTesb):

aHanm3 NpobaeMHoin cuTyaumm —12 yacos
["pynnoBoi NpakTUKyM (BeAyLLee NNLO - rpynna ciyLuarenei):

HeT

NHamBuayanbHbIA NPakTUKYM (BedyLuee NULO - CNyLIaTesb):
VHAMBUAYaNIbHbIE KOHCYbTaUun -52 yaca

KOHTpO/b:

TeKyWuidi KOHTPO/b (MHAMBMAYa/IbHbIE 3aaHns),

MTOrOBbIN KOHTPO/Mb (AN depeHUMpPOBaHHbIA 3a4eT).

9. TpeboBaHUA K aTTecTauuu
NTorosas aTrecTauus - auddepeHLUMPOBaHHbI 3a4eT.
OTMeTKa «3a4TeHO» Ha UTOrOBOIN aTTecTauMn CTaBUTCA CNyLIaTento 3a yme-
HWe MUCMOo/b30BaTh U MPUMEHSATL MONYYEHHbIE 3HAHWSA MPY BbIMO/IHEHUS 3a4ETHOIO
3afjaHnsA npegMeTHOM 061acTh, MPOLEHT BbIMOMHEHUA 33faHNA- He MeHee 65%.

OTMeTKa «He 3a4TEHO» CTaBUTCA 3a MeHee 65% BbINOHEHWA 3a4ETHOI0O 3a4aHus.

FO.DOH/ OLEHOYHbIX CPeAcTB
OueHoYHbIe cpeacTBa - 3afaHus Ana andhepeHUMpPoBaHHONO 3a4eTa B BUAe
BbINO/HEHMS MHAMBUAYAIbHOMO 3a4eTHOr0 3afaHns (pewleHmns 3a8aqn).
11.Cnuncok nnuTepaTtypbl, UHTEPHET-PECYpPChbI

[1] E.B. Muxeesa, O./. Tutoea VH(opMaLMOHHbIe TEXHOMOMMN B NPOJECCHO-
Ha/bHOW AeaTenbHOCTK AKagemusi 2015r.
[2] E.B. MuxeeBa NpakTnKym no MHGopMaLMOHHbIM TEXHOIOTMAM B npodec-
CUOHaNbHOW aedTenbHocTU Akagemus 2015r.
[3] H.M. XapueHko Cratuctmka 2015 r.
[4] M.P. EdpumoBa Ctatuctuka 2015 T.
[5] A.A. CnivpuH A.A. «O6Laa Teopmsa cTatucTukm» 2013 T.

[6] HaumoHanbHas anekTpoHHaa 6nbnmnorteka. - www.nns.ru/
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